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Steps for Applying for a Service of Renewing a Commercial Register

Click “Initiate Service”

Log in the account (user name, password or national access)

On the home page of the commercial register system, select my business records.
Select the register to be renewed and click on Options the Renew

Specify the commercial register to be renewed and then click Next

Specify details of renewal and number of years of renewal the click Next

If you are not subscribed in the national address, click here

The national address of the register is identified by filling out the form

Fill out the type of unit, unit number and level, then click Save

After the national address is verified, click Next

Read the payment details and agree to the terms and conditions then click Confirm Payment
Review the invoice, and double-check the information before moving to payment and clicking Confirm Payment
You will be transferred to the Unified Payment Portal to decide if you are taxable or not. If yes, fill out the fields and declaration.

Choose the payment method through Sadad then click Initiate Payment

Choose the payment method through the credit card then click Create Invoice
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To start service, choose “Start service”
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Note: The payments shown in the picture vary based on number
of renewal years, type of entity, subscription in chamber of
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@ Choose the payment method
through Sadad then click
Initiate Payment

If you are not a taxpayer, you choose no, then choose the
appropriate payment method and agree to the terms and
conditions. Then click on “Initiate the Payment Process”. Your
invoice is created successfully and pending payment through
Sadad.
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@ Text messages

For commercial register
renewal service:

1 If the application is submitted by
the customer, a text message is sent
(attachment 1)

2 The customer was notified of the
completion of the payment after
payment (performed automatically by
the system (attachment 3)

3 Notify the customer that the
commercial register has been renewed
successfully and attach a link for
printing out the commercial register.
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® Common Mistakes \\

Service of application for registering —
a commercial agency
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