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Modifying the company's main 
commercial registry data

1

Commercial Registry Services

Steps to obtain
the service

1Click "Start Service"

2Log in to your account via the National Unified Access or log in for investors who do not hold a Saudi ID or residency.

3Select the service: From "Doing Business" > "Ministry of Commerce" > "Modify the Company's Main Commercial Register Data"

4Start the service: View the commercial register data, then click "Continue," agree to the terms, and then click "Apply for 
Service."

5Update data: Add business activities. - Enter license data. - Modify capital and e-commerce data. - Modify trade name. - Modify 
national address and contact information. - Modify directors' data.

6Submit the application: Click "Submit Application."

7Payment and follow-up: Pay fees, review the application, and print the invoice. - After payment, the annual confirmation is 
successfully completed.

To get the service link, click here.

https://mc.gov.sa/en/eservices/Pages/ServiceDetails.aspx?sID=37
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1

Commercial Registry Services

Click on (Start Service)

1

HOMENote: By clicking on the (    ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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2

Commercial Registry Services

Log in via the National Single Sign-On

Login for investors who do not hold a 
Saudi ID or residency

1
2

HOMENote: By clicking on the (      ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Click on (Business Operation)

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

1

Click on (Ministry of Commerce)

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Click on the service (Annual confirmation 
of main commercial Registration data for 
a company)

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

View service description, terms and 
requirements

Accept the Terms of Service

Click on (Apply for the service)

1

2
3

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Writing (the unified national
number of the establishment)

Click on (Fetch Data)

17004444445

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Specify the type of reason for the 
modification based on the merchant's 
request or the modification is a court 
ruling.

Press (continue)

1

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Verify commercial register data

Press (Continue)

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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2

Commercial Registry Services

If you want to modify the commercial 
activities, click on (X).

If you wish to continue your business, 
click on “Continue.”

1 1

HOME

Note: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Select the main business activity from 
a list of (main activities and purposes)

1

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Select a business name from a list 
of (main activities and purposes)

1

2
HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Select the business name from a list of 
(main activities and purposes)

Press (Continue)

If you add an activity that requires 
prior licenses from another party, the 
requirements for adding the license 
from the licensing party will appear.

2
HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

If there are any cancelled licenses, 
they will be added. If there are no 
licenses, click on (Continue).

HOMENote: By clicking on the (      ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data



17

1

2

Commercial Registry Services

Entering business data for e-
commerce (optional)

Press (Continue)

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

1

2

If you wish to keep the trade name, 
choose to continue with the current trade 
name.

If you wish to modify the trade name, 
choose to modify the current trade name.

1 2

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Personal Trade Name: This option 
allows the business owner to use a 
personal trade name.

Reserved Trade Name: This option 
allows the facility owner to use a 
trade name that has been previously 
reserved with the Ministry of 
Commerce.

Choosing the type of trade name

1

2

1

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

شركة

شركة

1 Press (Continue)

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
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1
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Commercial Registry Services

Determine the type of personal business name

Shows the type of name that was 
formed.

Press (Continue)3

شركة

شركة

2

HOMENote: By clicking on the (      ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

2

Commercial Registry Services

Enter the reserved trade name number.

Click on Get Data

Press (Continue)

If you wish to reserve a new trade name

3

1

3

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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2

Commercial Registry Services

If you wish to modify the company’s 
national address, click on the (x) 
mark.
If you wish to continue with the 
same national address, click on 
(Continue)

HOMENote: By clicking on the (      ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Click on (Add National Address)

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Select search by short title

Choose search by detailed title

1

2

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Enter the short title
1

2

Click (Verify)

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Open the drop-down menu and select the unit type.

Enter the unit number.

Enter the floor number.

Click (Save).

1
2

3

4

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Open the drop-down menu and select the region

Open the drop-down menu and select the 
neighborhood (optional)

Enter the building number

Open the drop-down menu and select the city

Click (Verify)5

2

4

1

3

5

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Select the specified national address.

Enter the unit number.

Enter the floor number.

Open the drop-down menu and select the 
unit type.

Click (Save).5

4

3

5

2

HOMENote: By clicking on the (       ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Press (Continue)

HOMENote: By clicking on the (        ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

If you wish to modify your mobile 
number, click Modify.

Write the phone number

If you wish to keep the company's 
contact information, click (Continue)

If you wish to modify your email 
address, click Modify.

1

2

3

4

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Enter your mobile number. It must 
be in the format 05xxxxxxxxx.

Click (Verify)

1

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Enter the verification code sent to 
your mobile phone

Click (Save)

1

2

0512345678

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data



34

1
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Commercial Registry Services

Writing an email

Click on (Verify Email)
You will receive a message via the 
email address you entered to verify 
the validity of the email address.

1

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

1 Press (Continue)

HOMENote: By clicking on the (        ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

If you want to remove the current 
commercial register manager and add a 
new manager, click on the delete icon.

If you want to keep the current 
manager and add another manager, 
click Add Manager.

If you want to continue with the 
same manager, click (Continue)

1

2

شركة

33

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Click on (Add Manager)

1

HOMENote: By clicking on the (         ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Open the drop-down menu and 
select the manager type.

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Enter your ID number

Click (Verify)

Enter your date of birth
2

3

123456789 1

3

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

2

Commercial Registry Services

Add mobile number and email

Click on (Add Address)

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1
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Commercial Registry Services

Select search by short title

Choose search by detailed title

1

2

HOMENote: By clicking on the (        ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Enter the short title
1

2

Click (Verify)

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Open the drop-down menu and select the unit type.

Enter the unit number.

Enter the floor number.

Click (Save).

1
2

3

4

HOMENote: By clicking on the (      ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Open the drop-down menu and select the region.

Open the drop-down menu and select the 
neighborhood (optional)

Writing the building number

Open the drop-down menu and select the city.

Click (Verify)5

2

4

1

3

5

HOMENote: By clicking on the (          ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

Select the specific national address

Writing the unit number

Writing the role number

Open the drop-down menu and select 
the unit type.

Click (Save)5

4

3
2

5

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

Press (Continue)

123456789

051234568

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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2
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Commercial Registry Services

2

1

Review the application summary

Acknowledge the accuracy of all entered data

Click on (Submit Application)

3

HOMENote: By clicking on the (      ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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1

Commercial Registry Services

If you are sure you want to submit 
the application, click Yes.

1

HOMENote: By clicking on the ( ) mark, you will be transferred to the next stage of the service.

Modifying the company's main 
commercial registry data
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Commercial Registry Services

A message appears indicating that the 
application was submitted successfully.

You can view the order number and 
know the next sequence on your order 
until it is completed.

2

1

HOME

Modifying the company's main 
commercial registry data
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